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Member has injury, occupational illness or exposure 

Member: 

• Obtains Injury, Illness, Exposure Packet, completes 

forms and turns into supervisor 

• Turns in all medical paperwork from provider to 

supervisor ASAP 

Safety Officer: 

• Reviews Injury, Illness, Exposure report for completeness 

• If necessary, assign a Formal Investigator 

• Ensures BVFF and/or L&I compliance for reporting 

• Forwards copy of completed reports to District Secretary 

• Makes copy of investigation report for Safety Committee  

• Reviews investigation report with Safety Committee 

• Files originals in confidential medical file 

 

Immediate care needed: 
• Verbally reports to Incident Commander (on emergency scene) OR 

supervisor (all other instances) 

• IC / supervisor arranges for immediate care/treatment as needed: 

• IC/supervisor to contact HSO (if not already notified) 

• With a serious injury or fatality, notify the Fire Chief immediately  

 Supervisor: 

 

• Review Policy 2-20-PR-02 to determine the level of investigation to be Minor or Formal. 

• Reviews member report injury report for completeness 

• Completes Supervisor’s Accident Report form 

• Initiate BVFF and/or L&I reporting 

• Turns in report forms and associated paperwork to Safety Officer  

No immediate medical 

care needed 

Or 

Near-miss 

The member or designee must report the incident by the end of shift 

Or 

If the member has delayed symptoms, reporting shall be done within 48 hours of symptoms 


